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PRIVATE RENTAL APPLICATION

Date of Application___________________          
Name of Applicant_____________________________________________________________
Address_____________________________________________________________________
Phone Number: Work ________________ Home ________________Cell _________________
Email________________________________________________________________________
Name of person who will be responsible for the event _________________________________
Address_____________________________________________________________________
Phone Number: Work ________________ Home ________________Cell ________________

Email_______________________________________________________________________
Type of Function______________________________________________________________

Date of Event____________ Day______________
Hours Requested: From _________To _________*Total Hours__________________________ 
Building Amenities Required      (Check all facilities you will be using)

Exposition Hall_____ Theatre _____________________________Parking lot_______________             

Prep Kitchen ____Bar _____ 
Dance Floor_____   Chairs available from IPAC 100____ Tables available 13_______________
Sound_______    Lighting______    Projector: DVD_______  Technical support_____________                                                              
POLICIES GOVERNING USE OF THE INDIO PERFORMING ARTS CENTER
Thank you for choosing the INDIO Performing Arts Center (IPAC) for your function. The following policies and regulations are designed for your safe enjoyment of our facility. You will be admitted to the premises by an IPAC staff person at the time you specify on your rental agreement.  Preparation and removal of decorations, furnishings and equipment at the facility is your responsibility and will be performed during your rental time unless you decide to pay for the preparation time separately. (see enclosed fees) IPAC personnel are not responsible for setting up or take down non-IPAC equipment, decorations, or other items. IPAC management can provide such services as well as equipment and technical support if required (see enclosed fees). 
REGULATIONS

1. 
Building rentals are available from 8:00 a.m. to midnight, seven days per week, subject to availability

2.
Agreements will only be issued to person's 21 years of age or over.

3.
An adult chaperone (21years) will be required for every 25 minors at events.  An IPAC premises supervisor will be on site to monitor this and other regulations.
4.
Applicant is responsible for any person or group causing property or equipment damage and will be required to pay for all damages (based on current cost of repair or replacement).

5.
Time necessary for decorating or other preparation and teardown is paid at the rate of $40.00 per hour in addition to the agreed event times. No stapling, taping or tacking to the walls is allowed.  
6.
Deliveries and pick up of any items pertaining to the event, must be made by appointment. This will be included as part of the preparation and tear down fee .
7.
All food must be removed from the premises upon conclusion of your event.  Counter tops, sinks and refrigerators must be left clean.  IPAC does not provide kitchen utensils, table linens, cleaning rags or electrical 
extension cords.

8.
Applicant is responsible for conveying above policies to guests, caterers, coordinators, or other persons assisting with event preparation or cleanup.

9.
Smoking is not allowed in any part of the facility. Smoking outdoors must be 20 feet from the building.  Alcohol is not allowed outside the building.  Substance abuse will not be tolerated.  Only bottled water with a top that closes is allowed in Village Theater.
10.
Noise level for music is RM’s 90 – 100DB.   If the sound exceeds this level you will be asked to turn it down.                    

Any violation of these regulations will be cause for termination of the event without refund
 RENTAL RATES AND FEES
1.
A 50% deposit  is required to confirm your reservation date. The Balance of fees has to be paid in full 30 days prior to the event date. If a rental application is made within 30 days of the event, the full rental fee will apply. 

Please notify us at (1760) 775-5200 if there is any last minute change in the use of the facility, especially, if you will not be using the facility to set up at your specified time.  Events cancelled within 14 days before the day of the scheduled event are subject to a 30% room rental cancellation fee.  All other fees are non refundable.   

2.
In exceptional circumstances, IPAC reserves the right to cancel an event within a 30 day 
Notice period. In the event IPAC cancels an event, a full refund will be issued.  If applicant and IPAC reschedule an event, IPAC will retain the deposit for the new date.

3.
Use of the Exposition Hall rental rate is based on the number of persons attending. Minimum number of rentable hours is five. The maximum number of guests for a private function is 300 persons. (in accordance with fire regulations)
· Up to 100 persons $200 per hour
· Up to 150 persons $250 per hour                                      *
· Up to 200 persons $300 per hour     a cleaning fee of $1.00 per  persons will apply
· Up to 250 persons $350 per hour

· Up to 300 persons $400 per hour
Please note a surcharge of $100 per hour will be applied for any event extended beyond 12 midnight  
4.
Non-refundable cleaning deposit of $100.00 to $300.00 will be required at time of rental          payment.
5.
Technical Assistance (theatre projection, lighting sound)
$55 per hour

Setting up and tear down time               



$40 per hour

Premises security                




$25 per hour
6.
Refrigerated beverage and food storage fee is $50.00 for the event.

7.
If the stage or dance floor needs to be removed, the fee is $200.00.
8.
Special Events insurance must be purchased by the lessee. The cost of the insurance is dependent on the type of event held, the number of people attending the event and whether alcohol is being served. Insurance fee schedule and application form are attached.  Applicant must pay for Short Term Special Events Insurance , issued by K&K Insurance. 1-877-648-6404.  
9.        Uniformed security officers will be required  and will be paid by the applicant at the rate of    $25.00 per hour
LIABILITY WAIVER

The applicant hereby applies for a facility use permit for the Indio Performing Arts Center for an event under the rules and regulations set out above and in consideration of granting this permit, hereby agrees to hold harmless, indemnify, and forever from and against any and all claims, demands, liability, damage, loss, cost and expense  from whatever sources, including but not limited to costs and attorney's  fees which the City of Indio and IPAC may at any time

sustain or incur by reason or in consequence of having given permission to use IPAC property. In addition, applicant shall, at no cost to IPAC, defend IPAC and the City of Indio from all claims, demands, liability or actions, or whatsoever kind or nature by reasons of or in consequence of IPAC having given permission to use IPAC property. Also, applicant agrees to exercise due care to prevent damage to the grounds, building, fixtures and equipment resulting from negligence. Further, applicant agrees to abide by the rules and regulations of chapter 96 of the Indio Municipal Code, especially in controlling noise emanating from the building due to the activities covered by this permit.

.

___________________________________________________ Date ___________________

Signature of Applicant: Indicates agreement with all terms and conditions

___________________________________________________________________________
IPAC use only

SPECIAL CONDITIONS _______________________________________________________
DEPOSIT______________ RENTAL FEE _____________CLEANING FEE ______________
THEATRE MANAGER FEE _______________ TOTAL FEE COLLECTED________________

DATE_________________ BY__________________________________________________
BALANCE DUE 30 DAYS PRIOR TO EVENT
1

